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Research Paper Outcomes and Requirements

Outcomes

When you have completed this research project, you will be able to:

1. select a topic of discussion worthy of research

2. define and narrow a topic appropriately

3. evaluate and select viable sources of evidence

4. interpret, analyze, and organize notes 

5. construct working and formal outlines

6. create a first draft using the writing process

7. use parenthetical documentation to credit your sources

8. revise and proofread your writing to create a final research paper

9. construct a formal works cited page

10. create a title page

Requirements

Throughout the process, you will submit the following:

1. Working Outline

2. Working Works Cited

3. Source and Note Cards

4. Formal Outline

5. First Draft

Research Paper (the final paper must be submitted in the following order):


1.
Title Page

1. Formal Outline Page 

2. The Body of the Research Paper

 

(3-4 pages for honors language arts)



(2-3 pages for regular language arts)

3.      Works Cited Page

*Staple the upper left corner.

Sources:

1. a minimum of 3 sources must be used (honors L.A. 4-5 sources)

2. one book must be among the sources

3. one newspaper or magazine article must also be included (can be electronic)
4. one source must be electronic (Internet or CD–Rom )

Selecting & Limiting a Topic


Pick a well-defined, controversial issue. Use Iowa AEA Online to find a controversial topic. You may choose one from the list on the first page. You will want to make sure before we begin that you have your username and password for AEA Online. 

Directions to get on AEA Online:

1. Type in the web address- http

HYPERLINK "http://www.aea1.k12.ia.us"://

HYPERLINK "http://www.aea1.k12.ia.us"www

HYPERLINK "http://www.aea1.k12.ia.us".

HYPERLINK "http://www.aea1.k12.ia.us"aea

HYPERLINK "http://www.aea1.k12.ia.us"1.

HYPERLINK "http://www.aea1.k12.ia.us"k

HYPERLINK "http://www.aea1.k12.ia.us"12.

HYPERLINK "http://www.aea1.k12.ia.us"ia

HYPERLINK "http://www.aea1.k12.ia.us".

HYPERLINK "http://www.aea1.k12.ia.us"us
2. Go to online resources at the top of the page

3. Type in your username and address 

4. Go to SIRS Issues Researcher

5. Click on SIRS Issues Researcher on the next page

6. This should bring you to the page where you can choose your topic 

It is important to select a topic that:

· interests you

· can be based on factual information

· has sources available to you

· is based on the published works of experts

Use prewriting techniques such as free writing, concept mapping, webbing, and brainstorming to generate ideas.  This is one way to judge whether the topic is too broad or too narrow.

Be sure that your topic is neither too broad nor too limited to be handled in the length requirement (2-3 pages for language arts or 3-4 pages for honors language arts).

Have one or two back-up topics in case your first choice proves unworkable.  Don’t wait too long to make this decision.  You will only be given four days to research in the LRC.

As you begin researching, keep the source requirements in mind.  You have specific requirements to meet.  Carefully evaluate sources so you use the most credible and valuable.  There are many additional types of sources you may use, such as journals, materials in the vertical file, experts who can be interviewed, televised news programs, etc.  

Once you have your topic idea, you need to limit the topic to make it workable for your research paper length.  The topic “bioethics” may be limited to “the use of stem cells in research.”  The topic “alternative energy sources” may be limited to “the use of hybrid cars in the United States.”
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Research Paper Ideas

Remember – you have the freedom to pick any topic as long as it is controversial.  Your topic and working thesis statement must be approved by Ms. O’Neill before you proceed with your research.  Consider the wide variety of topics you may explore:

EXAMPLE #1:

Research Report (Topic):

“Pollution in Our Hometown River”

(For this report, you would find information about pollution in the river that runs through your town, and then tell your reader what you learned.)

Research Paper (Thesis):

“Local Businesses Should Be Required to Clean Up Our Hometown River”

(For this paper, you would find background information about river pollution.  You would go a little further and find out about arguments for and against mandatory cleanup.  Then you would try to convince your readers that local businesses that dirty the river should be required to clean it up.)

Research Paper (Thesis):

“Pollution in Our Hometown River: The Long-Term Effects on Our Health if We Don’t Clean It Up”

(In this paper, you would be making a link between two things – pollution and future health – showing how one effects or even causes the other.)

Research Paper (Thesis):

“Three Different Plans for Cleaning Up the Pollution in Our Hometown River”

(In this paper, you would compare the strengths and weaknesses of three different clean-up plans that citizens in your town are considering.)

EXAMPLE #2:

Research Report (Topic):

“How Eagles Build Nests”

Research Paper (Thesis):

“Eagle Nests are Vulnerable to People and Should Be Protected by Law”

Research Paper (Thesis):

“Eagle Nests Don’t Need Protection Because They are in Remote Locations”

In middle school and high school, more of your assignments will be research papers.  The key to success is to be very clear what your goal is.  What is your thesis?  What are you trying to prove?  Being clear about your goal will keep you on track when you’re researching and writing your paper.

Features of a Research Paper

Topic – Pick a well-defined, controversial issue.  (Look in the latest copies of several news magazines, watch 60 Minutes, or listen to National Public Radio to generate ideas.)  The issue you select must be arguable.
Position – You will need to take a clear position on the topic.  In your thesis sentence, state what your position is.  You do not need to say: “I believe…”  Using the first person weakens your argument.  No “I” statements!
Convincing Argument – A research paper does not simply assert an opinion or position; it presents an argument, and that argument must be backed up by data that persuades readers that the opinion is valid.  The data may consist of facts, statistics, and testimony of others through personal interviews and questionnaires or through articles and books, and examples. You will need to seek educated sources.  Avoid strongly biased sources. (No Wikipedia).
A Reasonable Tone – Assume that your reader will disagree with you or be skeptical.  It is important, therefore, that your tone be reasonable and trustworthy.  By anticipating objections and breaking them down, you will show your knowledge of the topic.
Elliott, Rebecca S. and James Elliott.  Painless Research Projects.  Hauppaguge:  Barron’s

Educational Series, 1998.

Getting Started

Here are five important points to follow as you begin developing your research project:

1. Define your terms.  Know exactly what it is that you’re researching.  Use a dictionary to discover terms that are synonymous with key words about your topic.
2. Use common sense.  Stop and think!  What kind of information are you looking for?  What kind of source is most likely to help you?  Do you need background information? Examples? Statistics? Will a book be likely to give you the information you need?  The Internet? A magazine? An interview?
3. Evaluate your sources of information.  Is your source authoritative?  That is, should you trust what this source tells you?  Why?  Is the information current enough for your purpose?
4. Use the reference source properly.  Does the source have an index?  A table of contents?  A bibliography?  An appendix?
5. Keep track of your work.  Be sure to keep a record of all the searching you have done.  It is a waste of time to have to repeat the work you did the day before.  You should keep an accurate record of the following:
a. The subject heading you use in the card catalog, on the Internet, and in the readers’ guide. (Put an * by the most valuable ones.)

b. Cross-references you are given to lead you from one subject to another (keep a record of which ones you have checked).

c. Complete bibliographic information on each source. (on a note card)

d. Avoid plagiarism.  Plagiarism is the stealing of the ideas or writing of another and the use of them as your own!  Plagiarism occurs when:
1. You fail to indicate with quotation marks any material which you copy directly from another source;

2. You fail to acknowledge someone else’s ideas;

3. You fail to provide a bibliography;

4. You use someone else’s work as your own;

5. You use someone else’s ideas as your own.

Determining the Purpose, Audience, and Controlling Idea

1. Understanding the purpose.  Your purpose will be to inform.

2. Understanding the audience.  Your audience will be the teacher and the students in your class.

3. Creating your controlling idea or working thesis statement.

a. This is the central thought that you want your paper to develop.

b. It clearly identifies the main point of your paper.

c. It conveys your attitude toward the topic.

d. It suggests the direction your paper will take.

Sample Topics with a Thesis Statement

Sample #1


Topic:


Women in the Workforce


Thesis Statement:
Women are treated unfairly by their employers.

Sample #2




Topic:


College Recruiting


Thesis Statement:
Over the years, college coaches and players have found





ways to make a dishonest profit from sports.

Sample #3


Topic:


Phobias


Thesis Statement:
Although phobias are among the leading mental health





problems today, they should not be feared.

Planning Page 
1. Topic #1








Topic #2








2. Thesis Statement for Topic #1

Thesis Statement for Topic #2

3. Make preliminary lists of items you wish to possibly cover in your paper.

Topic #1




    Topic #2

4. Keep a list of all the subject headings you search under.  In addition, list the subject headings you are told to check by cross reference (see and see also).

Topic #1




    Topic #2

Using Note Cards

Unless you have a photographic memory, you won’t be able to remember everything you read, even if you are doing research for a short paper.  You need to take notes.  The best way is to write down the facts you learn on     3 X 5 or 4 X 6 note cards.  

You might be asking yourself, “Why are note cards better than notebook paper for keeping notes?”  If you write all your notes on a few sheets of notebook paper, it’s very hard to organize your information later.  If you write each piece of information on separate note cards, however, you can organize by sorting the cards, and you can keep resorting and reorganizing until you like the order.  

Determining if a Source will be Helpful

Before you start taking notes, ask whether the book, periodical, newspaper, Internet site, or any other source is even worth taking notes on.  Often students are so afraid they won’t be able to find information on their topic that they frantically start taking notes from whatever book they find first.  Don’t fall into that trap – it can be a waste of time.

When you locate a source, use these two tips for determining whether a source will be useful-

Tip #1

Is this source up to date?

From 1912-1959 there were only 48 states in the United States.  Until Hawaii and Alaska became states, all books and articles said that we had 48 states, and they were correct.  Now that “fact” is very wrong.  Until 1991 Russia was a part of the Soviet Union.  Now there is no Soviet Union.  If you are studying about the modern Russian government, books or articles written before 1991 would be of limited use.

Tip #2

Is the source fair?

Does it talk about all sides of an issue or does it give only one side of the issue?  Is it discriminatory against anybody or any idea?  Some books and magazines are very biased toward one idea or another.  Perhaps one is very anti-Republican and another very anti-Democrat.  A magazine article might be very pro-environment while another is very pro-development.  When you read, try to determine whether you’re getting the whole story or just one side of the story.

Making Source Cards

When you find a book, article, encyclopedia, or any other source that has some interesting information, the first thing to do is take out a note card and write down some information about the source.  We’ll call these “source cards.”  Your source cards are very important – they are your reminder of what books you’ve looked through, what articles you’ve read, and where you got your information.  These source cards tell you what information to put in your works cited page – a list at the end of your paper that shows your reader all the sources you used in your research.  Hence, they will prevent you from plagiarizing!!!


To help organize your source and note cards, you will index them.  Assign each source card a source letter (A, B, C, and so on) in the upper left corner.  Circle the letter.  This letter will help you identify the source when you take notes and when you create your works cited page. Any of the same sources should have the same letter (ex. All sources from the author Bode would be A) 

After you assign the source card a letter, where do you find the information to put on these source cards? You will use the following samples to help you create your own source cards.  Everyone will need to have at least 5 or more source cards. Honors will need to have at least 7 source cards. 

This is what a source card would look like for a book:

Source letter

goes here.

  A
Author


Gonick, Larry




Title of Book

The Cartoon History of the Universe
City where Published
New York





Name of Publisher
Doubleday





Year Published

2004






How to cite in your works cited:

Gonick, Larry.  The Cartoon History of the Universe.  New York:  Doubleday, 2004.


This is what a source card would look like for a magazine article:

Source letter

goes here.

 B
Author


Jacobs, Steven




Title of Article

“Fixing Our Nation’s Water”


Magazine

Newsweek





Date


16 November 2007 




(Month year for a monthly mag.; day month year for a weekly mag.)

Page Numbers

1-5






How to cite in your works cited:

Jacobs, Steven.  “Fixing Our Nation’s Water.”  Newsweek  16 November 

2007: 1-5.

This is what a source card would look like for reference book articles

with no author given (encyclopedias, almanacs, etc.):

Source letter

goes here.

 C
Title of Article


Yellow-Bellied Aardvarks

Reference Book

Encyclopedia Animalia


Year of Edition


1997





How to cite this in your works cited:

“Yellow-Bellied Aardvarks.”  Encyclopedia Animalia.  1997 ed.

This is what a source card would look like for reference book articles

with an author (encyclopedias, almanacs, etc.):

Source letter

goes here.

  D
Author



Yew, P.




Title of Article


Skunks




Reference Book

Encyclopedia Animalia


Year of Edition


1995





How to cite this in your works cited:


Yew, P.  “Skunks.”  Encyclopedia Animalia.  1995 ed.

Source letter

goes here.

This is what a source card would look like for newspaper articles: E
Author (if given)
Rescue, Randy




Title of Article

“Ice Packs on the Head Prevent Research
Paper Distress among Middle School
 Students”






Newspaper

Daily Newsworthy News



Date (day mo. yr.)
10 January 2002




Section and page
D7






How to cite this in your works cited:

Rescue, Randy.  “Ice Packs on the Head Prevent Research Paper Distress among

Middle School Students.”  Daily Newsworthy News 10 January 2002: D7.


This is what a source card would look like for book with two or more


authors:

Source letter

goes here.

 F

Authors

Jones, Tom and Bob Smith


Title of Book

Our Famous Cross-Country Trip



City where Published
Columbia





Name of Publisher
Wild West Press





Year Published

2002






How to cite this in your works cited:

            Jones, Tom and Bob Smith.  Our Famous Cross-Country Trip.  Columbia:



Wild West Press, 2002.


This is what a source card would look like for an Internet site:

 G

Author (if given)
Smith, John





Title of Article (if given) “Food for Thought”




Title of Site

Home Page for Food Network


Document Date (if given) 
1997





Internet Address
http

HYPERLINK "http://www.foodnetwork.com/comfort/food"://

HYPERLINK "http://www.foodnetwork.com/comfort/food"www

HYPERLINK "http://www.foodnetwork.com/comfort/food".

HYPERLINK "http://www.foodnetwork.com/comfort/food"foodnetwork

HYPERLINK "http://www.foodnetwork.com/comfort/food".

HYPERLINK "http://www.foodnetwork.com/comfort/food"com

HYPERLINK "http://www.foodnetwork.com/comfort/food"/

HYPERLINK "http://www.foodnetwork.com/comfort/food"comfort

HYPERLINK "http://www.foodnetwork.com/comfort/food"/

HYPERLINK "http://www.foodnetwork.com/comfort/food"food
Date you logged on
3  March  2008




                                    (day     month    year)

Source letter

goes here.

How to cite this in your works cited:


Smith, John.  “Food for Thought.”  Home Page for Food Network.  1997.  



http

HYPERLINK ""://

HYPERLINK ""www

HYPERLINK "".

HYPERLINK ""foodnetwork

HYPERLINK "".

HYPERLINK ""com

HYPERLINK ""/

HYPERLINK ""comfort

HYPERLINK ""/

HYPERLINK ""food

HYPERLINK "" (3 March 2008).
Taking Notes

Think – Don’t Copy!

Copying someone else’s work and presenting it as your own is plagiarism.  Plagiarism is using others’ ideas and words without clearly acknowledging the source of that information. Research is not about copying.  It’s about searching for information that answers your questions, then organizing and expressing that information in a way that is truly your own.  Resist the temptation to copy information from sources.  Read the information, think and process what you’ve read, and then put what you’ve read into your own words. 
How to Avoid Plagiarism

To avoid plagiarism, you must give credit whenever you use:

· another person’s idea, opinion, or theory

· any facts, statistics, graphs, drawings that are not common knowledge

· quotations of another person’s actual spoken or written words

· paraphrase of another person’s spoken or written words

Before you begin taking notes from a source, make sure you’ve created a source card that is labeled with a source letter!

There are three ways to take notes:

1.
Paraphrasing = putting phrases or sentences into your own words.

When you write notes in your own words from your sources, you are not plagiarizing; you are doing research, which means you are finding facts and expressing them in your own way.  Take the time while you’re taking notes to express ideas in your own words.  When you write your paper later, you’ll be thankful because it’ll make the writing process easier. 


Use these guidelines when paraphrasing:

· Do not lose the original meaning of the passage.

· Break long sentences into shorter ones or combine shorter ones to make longer ones.

· Substitute original words with synonyms. (Synonym = a word that has the same meaning or nearly the same meaning as that of another word. Example – start ---- begin, go, commence.)

· Cite the source of the original ideas.

2.
Summarizing = restating only the main points and important




    supporting details in your own words

3.
Direct Quotes = using the exact words from a source and placing the 

                           exact words in quotation marks

Sometimes you will want to quote someone else.  In that case, it is fine to copy exactly what someone else wrote, but be sure to use quotation marks when you take notes and when you write your paper.  Those quotation marks say, “I’m repeating exactly what someone else said or wrote.”

Sample Note Cards

1. In the upper right corner of the note card, write the letter you assigned to the source when you prepared your source card.

2. In the top left corner of the note card, write the heading from your working outline that identifies the information on the note card.

3. In the center of the card, write the note itself (summarize, paraphrase, or direct quotation).

4. In the lower right corner of the card, write the page or pages you found the information.
Summary, paraphrase,
or direct quotation 

goes here.

Player Agents                                                   A


Agents make a lot of money.

Athletes hire agents to help them get
 
     the best contract. Only an athlete 

     and a business card needed.

Pages 71-72

Heading from working outline to identify information on the card goes here

Source letter

goes here.

Page/s of note source.

Solutions                                                           C


“If recruiters focused on selling the



education of the athlete as well as
  

the playing experience, athletes 
          

would not be mislead.”  -Tom Johnson 

                                    
Page 23

Source letter

goes here.

Heading from working outline to identify information on the card goes here

Summary, paraphrase,

or direct quotation 

goes here.

Page/s of note source

Guidelines for Good Note-Taking

1. Write the main idea.  Put the main idea of the note in the upper left corner of the card. It tells you what the card is about.  Writing the main idea in the corner helps in two ways.  First, it keeps you on track while you take notes, reminding you exactly what information you’re after.  Second, it helps you sort and organize your note cards when it’s time to write.

2. Include only one main idea per card.  All the notes on a particular card give information about one main idea or answer one question.  If you put lots of different ideas on the same card, your note cards will be harder to organize later.

3. Use your own words and keep it short.  Write your notes in short, simple phrases.  This saves time and helps avoid copying.  You can construct longer, fancier sentences later when it’s time to write the paper.

4. Include the source letter and page number.  If you make a mistake on a note card and need to go back to the LRC to look up that information again, you’ll know exactly where to look.  More importantly, the source letter and page number will help you cite sources accurately when using parenthetical documentation.

5. Write only as much as you need.  Sometimes the key to being a good researcher is to be concise.  Don’t make the common mistake of writing lots of useless information on note cards – stick to what is clearly linked to your topic.

Preparing a Working Outline

As you organize your research, you need to decide which aspects of your topic you wish to cover in your paper.  Place them on your working outline.

Study the two samples in your packet for form and ideas.

* Keep the items on the working outline brief and to the point.

* Use sub-topics if they seem appropriate.

* Your working outline should contain at least 4-5 Roman numerals.

Outline Format

Topic:

Thesis Statement:

I.
Put first subject to be covered here.


A.
Detail


B.
Detail

1. Smaller Detail

a.

b.

c.

2. Smaller Detail

3.
Smaller Detail

II.
Put second subject to be covered here.


A.



1.



2.


B.

Tips:


•If you have an “A” in your outline, you need to have a 

  “B”; a “1” requires a “2,” and so forth.


•Punctuate correctly.


•Be sure your numbers and letters are written correctly.


•Be sure you indent properly.


•Format



Roman Numerals (followed by periods)




Capital Letters (followed by periods)





Numbers (followed by periods)






Small Letters (put in parentheses)

Sample Working Outline – Stage 1

Name 
Jane Doe





Period  
3

Topic

Recruiting for Sports in College

Thesis Statement

Over the years, college coaches and players have found ways to profit dishonestly from sports.

Working Outline

I.
History of sports
II.
Rules and regulations
III.
Player agents
IV.
Penalties
V.
Solutions
Sample Working Outline – Stage 2

Thesis Statement

Over the years, college coaches and players have found ways to profit dishonestly from sports.

Working Outline

I.
History of sports

A.
Beginnings


1.  
College sports



2.  
Regional sports



3. 
 Professional sports




a.  
Early teams




b.  
Current teams


B.
Essentials


1. 
How sports gained popularity


2. 
How sports impact us each day

II.
Rules and regulations

A.
Job allowance

B.
Scholarships


1.
What is a scholarship



2.
How do you get a scholarship



3.
How do you maintain a scholarship




a.
Must keep up in sport




b.
Must keep up in academics (grades)


C.
Schools and employment
III.
Player agents

A.
Availability

B.
Cheaters
IV.
Penalties

A.
Affecting sport


1.
Suspension



2.
Permanently banned from the sport


B.
Affecting life 


1.
Community service


2.
Possible jail/ prison time
V.
Solutions

A.
Education

B.
Meetings
Name 
Jane Doe





Period  
3Topic
Recruiting for Sports in College

Writing the First Draft

   Caution! Major mistake territory!
Don’t even think of trying to make your first draft perfect.  Trying to get it just right on your first try is a sure way to make yourself feel like a failure.  No professional writer expects a first effort to be perfect.  If you want to be a good writer and experience success, you gotta “rough it!”
Once your research is done, your notes are taken, and your final outline is made, you are ready to write your first draft.  Double space (write on every other line) your first draft.  This will allow you to write in comments, additions, and corrections.  It is a good idea to write on only one side of the paper (in case you decide to “cut and paste” or rearrange your paper).

You should have your note cards separated into different piles according to the headings and/or subheadings.  You will want to go through each pile and determine the order in which you will use the information from each note card in your paper.  You may set aside any cards that you don’t think will be useful.

Now that you are familiar with your materials, it is a good time to write your introduction.  A boring introduction gets the paper off to a boring and often confusing start.  A clear, concise, clever introduction is like the opening scenes of a really good movie; it grabs attention and makes your reader want to know more.

The introduction is the first paragraph the reader will read in the text of your paper.  The purpose of the introduction is to present the topic and state your controlling idea.  In it, you acquaint the reader with your subject, and make a “contract” with him/her to prove your thesis statement.  You will want to get your reader’s attention with the first sentence.  With the next few sentences, give some general background on the topic. The last sentence of the introduction should be your thesis statement.  You may refer to the following model introductions to get an idea of how introductions should be formulated.

Sample Introductions

(Thesis statements are underlined.)

Sample Introduction #1

Stress: How Do You Handle It?


In a high pressure, high-tech society, stress has become an everyday word.  Individuals suffer stress from jobs, relationships, traffic, and a lot of other aspects of life.  In most cases, the word “stress” reflects a negative image, but not all stress is bad.  Stress can have positive or negative effects upon people, depending on how they choose to handle it.
Sample Introduction #2

The Great Smoke Out


Today, over one-third of adult Americans smoke cigarettes.  As society becomes increasingly health conscious, many of these smokers find that they would like to quit.  Breaking the habit can foster a longer and healthier life, but breaking the habit is easier said than done.  Quitting smoking can be a major battle; however, the benefits from winning the battle can be enormous.

Strategies for Writing Successful Introductions

Ask a question


Dull:
Does our city’s river have pollution in it?


Interesting:  If your throat were parched with thirst, would you




 dip your cup into our city’s river for a refreshing drink?

Draw an interesting picture with your words


Dull:
Cheetahs run fast.


Interesting:
 Imagine a big cat racing down the highway at sixty miles

 


 per hour keeping up with Fords and Ferraris. 

 

 Impossible?  Not if that cat is a cheetah.

Tell a very short story that introduces what your paper is about

Dull:  Many kids in our school participate in volunteer activities after

         school.

Interesting:  Every Tuesday after school, Martina Sanchez goes to the hospital.  She isn’t sick.  In fact, she goes to the hospital to help prevent sickness.  She helps teach young children in an after-school program about disease prevention and good health.

Tell your reader a very interesting fact, maybe even a shocking one


Dull:  Acid rain causes a lot of problems.

Interesting:  Acid rain has been blamed by some scientists for the

 
extinction of the dinosaurs.  Although that theory is hotly debated, there is no question that acid rain is a great threat to our forests today.  If our forests are not to end up like the dinosaurs, we need to understand more about what causes acid rain and how to repair the damage it has done.

Make a strong statement about your main idea


Dull:  Cigarettes are unhealthy and people who smoke should quit.


Interesting:  Until the mid-1980’s, the most common fatal cancer was stomach cancer.  Cigarettes changed that.  As smoking increased, so did lung cancer.  Now lung cancer is the most common fatal cancer.  Smoking is a killer – a totally preventable one.

The Body:  Turning Note Cards into Paragraphs

Uh-oh. Paragraphs!  You don’t need to worry about paragraphs because you are well prepared.  Remember all that work you did organizing your note cards?  You were doing more than shuffling paper – you were organizing your thoughts into paragraphs.

A good paragraph can be as simple as one main idea with small ideas following it.  A paragraph is a group of sentences that work together.  Each sentence says something about one main idea.  When all of the sentences in a paragraph work together to express one main idea, the paragraph has unity. 

To write a paragraph that has unity, you must have a topic sentence.  The topic sentence tells what the paragraph is about.  It states the main idea in a clear and interesting way.

There are two good ideas for using a topic sentence.  First, a topic sentence helps you keep track of your ideas.  Make sure that all of your sentences tell about the main idea stated in the topic sentence.  Then you will not make the mistake of bringing in unrelated ideas.  All of your ideas will work together.  Second, the topic sentence helps your readers.  It tells them what the paragraph is going to be about.

A good topic sentence is direct and interesting.  Avoid unnecessary words in your topic sentences.  Don’t ever use “I am going to write about…” or “This paragraph is about…”  

Parenthetical Documentation (or In-Text Documentation)

(Avoiding Plagiarism!)

While you are writing the body of your paper, you are using your note cards.  In other words, you are using your research to support your controlling ideas.  To avoid plagiarism and give your paper credibility, you must credit the sources that you used in gathering information.  This is done in a research paper through the citing of references.  

Whenever you use a piece of information off a note card, you will give the author/source credit for it.  This is called parenthetical documentation; this ensures that you are borrowing the information, not stealing it and passing it off as your own.  

How do you know when to cite a source?

· When you use information that is written in your own words but contains key words or ideas taken from a source (i.e. paraphrasing or summarizing).

· When you give statistics.

· When you use a direct quote from a source
TIPS:

· When you use a short direct quote, enclose the quoted material within quotation marks.  If you paraphrase material, do not use quotation marks. (Rule of thumb – three or fewer lines = short quote)

· When you use a direct quote, it is necessary to write verbatim (the exact words) what was written or said.

· When you use a long direct quote, do not use quotation marks; instead, increase the left margin to 1½ inches and single space the quote.

(Rule of thumb – anything more than three lines = long quote)

NOTE:  It is not necessary to credit information that would be considered general knowledge.  For instance, if you wish to include that Alaska is the largest state in America, you do not need to give credit to the source.
Citation Flags (contain the author’s last name and page number/s in parentheses)
In order to avoid plagiarism, you will give credit to your sources in the body of your paper.  You will do this by placing (in parentheses) the author’s last name and the page number(s) on which you found the information.  This reference is placed at the end of the last sentence or idea taken from the author.  You will put the final end mark after the citation flag. 
eg. (Smith 67).

Sample #1 – Short Paraphrased Quote

The sample below tells the reader that this information was originally written by the author Chien and was found on page 97.  It is an example of a short quote that is paraphrased.  (For the author’s full name and the title of the book, the reader can check the works cited page at the end of the paper.)

In February 1997… and Then in June 1997… are the two sentences needing a citation flag.  Notice that the citation comes at the end of the second sentence.
Notice that the end punctuation is placed after the citation flag.

The citation flag

contains the author’s last name and page number

Since Mir blasted off in 1986, astronauts have had to fix 1,500 problems on the ship.  Most were small, but a few were big.  In February 1997, a fire shut down an oxygen generator.  Then in June 1997, a spaceship carrying supplies to Mir crashed into a solar panel (Chien 97).  Many times, the crew sits in the dark because there isn’t enough power to work the computers or do experiments.

Citation in the works cited page-

Chien, Philip.  “Space Jaloppy.”  Popular Science  May 1998: 96-99.

Sample #2 – Long Direct Quote

Behavior and physiology are both a condition of an alcohol disorder.  Like many disorders, it is caused by biological, psychological, and social factors.


The characteristics of alcoholics recognized by many people in the field are:


an inability to choose consistently whether to drink or not to drink; then,


once a drink has been taken, an inability to choose consistently whether to


continue drinking or whether to stop.  Alcoholics feel that they need to


drink, and they go on drinking even when their reason and judgment tell 
them to stop (Budden 36-37).
Whether alcoholism is an addiction or not is still very controversial.  Steady drinkers find that they must drink larger and larger amounts to achieve the same effect.

Notice the 1½ inch left margin for the long quote. 

Notice how the direct quote, which is longer   than three lines, is single spaced and not in quotation marks.

Notice that the end punctuation is placed after the citation flag.

Citation in the works cited page-

Budden, Julian.  The Dangers of Alcohol. Rev. ed.  3 vols. Oxford: Claredone, 

1992.

The citation flag

contains the author’s last name and page numbers

Sample #3 – Short Direct Quote

Citation in the works cited page-

Budden, Julian.  The Dangers of Alcohol. Rev. ed.  3 vols. Oxford: Claredone, 

1992.

Alcohol can be misused on several different levels. “Alcoholism is the term used to describe the most severe misuse of alcohol” (Budden 26).  The term alcoholism carries powerful, negative thoughts.

Notice that the direct quote, which is fewer than three lines, is double spaced and placed in quotation marks.

Notice that the end punctuation is placed after the citation flag.

The citation flag

contains the author’s last name and page number

NOTE:  Pay close attention to the placement of the quotation marks, 
    parentheses, and end mark when citing a direct quote.

Guidelines for Using Parenthetical Documentation

(Giving Credit)

1. If you “borrow” (copy) information directly from a source, then you must place the information within quotation marks.  Follow the quote with the author’s last name and the page number on which you found the information within parentheses and followed by a period.

“If a man does not keep pace with his companions…perhaps he steps the beat of a different drummer” (Thoreau 124).

2. If you write information in your own words (paraphrase), and the information contains important ideas and facts you did not know, do not place the information in quotation marks.  The information should be followed by the author’s last name and page number within parentheses and followed by a period.

Since 1954, more than 50 ships and aircraft have vanished in or near the Bermuda Triangle (Burgess 208).

3. Notice that in the following examples there is not punctuation (comma) between the author and page number.  Do not use the words “page,” “pages,” or the abbreviations “p.” or “pp.” 

For example:  (Burgess 208).
4.
If you use the author’s name in a paraphrase or quotation, then do not place the author’s name in parentheses at the end of the sentence.

Burgess stated that since 1954 more than 50 ships and aircraft have vanished in or near the Bermuda Triangle (208).
5.
When there is no stated author, place the name of the source and page number within parentheses.

When she was young, she was a political activist for the Republican Party (Academic American Encyclopedia 99).

6. When there are two authors for one work, state both last names separated by “and.”  For example, (Graham and Ledbetter 46).  If there are three authors, give each last name of the authors with the final name preceded by “and.” 

For example, (Witting, Barry, and Harvey 125).  Note:  commas following Witting and Barry since this would be a series of nouns.

Guidelines for Using Parenthetical Documentation

Continued

7.
If there are more than three authors for one source, use the first author’s last name, followed by “et al.”  (Latin for “and others”).  


For example, (Brandes et al. 32).
8.
If your sources have two or more authors with the same last names, write both the first and last names of the authors in parentheses to distinguish between or among them.  

For example, (Robert Burgess 208).
1. If you are citing two or more works by the same author(s), put a comma after the last name(s) of the author(s) followed by the title of the work and the page reference.

For example, (Burgess, “The Bermuda Triangle” 208)
2. When you are citing the title of a magazine article with no author given, it is permissible to shorten the title to a key word (or words) for the documentation.  Remember, though, you must give the full title on the works cited page.  

For example, if the title of the article is “Artificial Hip Goes Pro with Bo,” your citation may read (“Artificial Hip” 10).
NOTE:  You do not need to document information that is considered common

             knowledge.

Guidelines for Using Parenthetical Documentation (Giving Credit) taken from:

Graham, Leland and Darriel Ledbetter.  How to Write a Great Research Paper – A Step-by-Step Guide.  Nashville:  Incentive Publications, Inc., 1994.

Transition Words and Phrases

Transition words and phrases help establish clear connections between ideas and ensure that sentences and paragraphs flow together smoothly, making them easier to read. Use the following words and phrases in the following circumstances.

Sequence: 
again, also, and, and then, besides, finally, first...second...third, furthermore, last, moreover, next, still, too

Time: 
after a few days, after a while, afterward, as long as, as soon as, at last, at length, at that time, before, earlier, immediately, in the meantime, in the past, lately, later, meanwhile, now, presently, shortly, simultaneously, since, so far, soon, then, thereafter, until, when

Comparison: 
again, also, in the same way, likewise, once more, similarly

Contrast: 
although, but, despite, even though, however, in contrast, in spite of, instead, nevertheless, nonetheless, notwithstanding, on the contrary, on the one hand...on the other hand, regardless, still, though, yet

Examples: 
after all, even, for example, for instance, indeed, in fact, of course, specifically, such as, the following example, to illustrate

Cause and Effect: 
accordingly, as a result, because, consequently, for this purpose, hence, so, then, therefore, thereupon, thus, to this end

Place: 
above, adjacent to, below, beyond, closer to, elsewhere, far, farther on, here, near, nearby, opposite to, there, to the left, to the right

Concession: 
although it is true that, granted that, I admit that, it may appear that, naturally, of course

Summary, Repetition, or Conclusion: 
as a result, as has been noted, as I have said, as we have seen, as mentioned earlier, in any event, in conclusion, in other words, in short, on the whole, therefore, to summarize 

The Conclusion

When the body of your first draft is written, it is time to write your conclusion.  The conclusion is the final paragraph of the paper; it reviews and ties together the main points of your paper.  Since it is the last thing the reader reads, it needs to be clear and convincing.  Remember, the introduction and conclusion are your paper’s first and last impressions.  They need to be strong.

The thesis statement must be restated in the final paragraph; you should vary the wording of it.  Placing the controlling idea at the beginning of the concluding paragraph is recommended.

Sample Conclusions

(Restated thesis statements are underlined.)

Sample Conclusion #1

Stress: How Do You Handle It?


Stress can ultimately be good or bad, depending on how people cope with it.  Some people tend to suffer from stress, experiencing anxiety, depression, and anger.  Others benefit from stress, reaping gains from the increased energy level.  Relaxation and exercise are techniques that can help people deal with uncomfortable levels of stress.  Since it is certain that the world is becoming ever more stressful, it is wise for people to learn ways to take advantage of it and to cope with it.

Sample Conclusion #2

The Great Smoke Out


Kicking the habit of smoking is extremely difficult, but the benefits are worth it.  With proof that lung capacity and health will gradually improve over time, it is worth the effort to quit smoking cigarettes.  Since our general population is more aware of healthy lifestyles, they tend to be more intolerant of destructive habits.  By kicking the habit, individuals will not feel stigma of being a smoker.  Through support groups and determination, anyone can overcome the urge to smoke.

Works Cited

You will need to make a works cited page to attach to your research paper.  This is the last page of your paper.  

A works cited page is an alphabetical list of all the sources consulted in preparing your research paper.

To prepare your works cited page, you need only your source cards and page _____ in your assignment notebook.  You should arrange the cards alphabetically, according to the authors’ last names, as that is the order in which the entries will appear in the works cited page.

Reminders:

1. The first word in each entry is usually an author’s or editor’s last name.

2. If no author or editor is given, as in an entry for an unsigned article, alphabetize it in your works cited page according to the first important work in the title of the source (exclude a, an, or the when alphabetizing titles).

3. If more than one work by the same author is listed, first group all entries for that author.  Then within each grouping, alphabetize the entries by the first words in the titles, excluding a, an, or the.  Instead of repeating the author’s name, use three hyphens followed by a period. [---.]

Directions for the works cited page.

1. Set up the page as follows:

· 1 inch margins

· double spacing

· 12 point font

· set font to Times New Roman

2. At the top of the page, center the title Works Cited.

3. Hit the return key.

4. Switch back to align left.  

5. Do not indent the first line of an entry; however, you will need to indent the second and subsequent lines ½ inch from the left margin.

6. Be very careful with the punctuation of your entries.

1 inch margin

Sample Works Cited

Works Cited

Budden, Julian.  The Dangers of Alcohol. Rev. ed.  3 vols. Oxford: 

Claredone, 1992.

Gonick, Larry.  The Cartoon History of the Universe.  New York: 

Doubleday, 2004.

Rescue, Randy.  “Ice Packs on the Head Prevent Research Paper Distress 

Among Middle School Students.”  Daily Newsworthy News 10

 January 2002: D7.

Smith, John.  “Food for Thought.”  Home Page for Food Network.  1997.  

http
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1 inch margin

1 inch margin

Notice how the second and any other subsequent lines are indented  ½ inch.

Notice how entries are alphabetized. 
Creating a Title Page

An effective title establishes the subject, sets the voice/tone, and clarifies direction.  It’s important. Therefore, prefer specific nouns and verbs in your titles. Try combining elements of your subject that fit together. Or combine the elements that are at war with each other: many good titles contain tension. Listen to the language of your subject and the voice you used in writing about it to hear words and phrases you can use in your title. Continue to check back to your subject, making sure your title is honest and helps you and your reader understand the subject.  

To generate a title, consider the following options: 

· Copy a sentence from your draft that can serve as a title.

· Write a title that is a question beginning with what, who, when, or where.

· Write a title that is a question beginning with how or why.
· Write a title that is a question beginning with is/are, do/does, or will.
· Pick a concrete image (something the reader can see, taste, hear, smell, or feel) from your draft to use as a title.

· Write a title that begins with an -ing verb.

· Think of a familiar saying or the title of a book, song, or movie that might fit your essay.

· Take the title you just wrote and twist it by changing a word or creating a pun on it.

Title Page Tips

1. Formatting

a. 12 point type

b. Times New Roman font

c. Double-space name, teachers’ names, class, and date

d. Center all information

2. Spacing

a. Return 12 times from top of page for placement of title

b. Return 20 times after your title, then begin additional information

3. Title of Paper

a. Do not underline

b. Do not put in quotation marks

c. Do not use all capital letters

Sample Title Page

The Great Smoke-Out: A Way to Improve Health and Environmental Conditions

Jane Doe

Ms. O’Neill
Language Arts 
March 5, 2012

Revising & Improving Your Research Paper

Assignment
Does your draft carry out the assignment?
Does your draft meet every requirement of the assignment? (Consider both content and style.) 

Title & Introduction
Does your title accurately tell your reader what your paper is about?
Do your title and introduction catch your reader's attention? How?
What does the opening of your paper accomplish?

Thesis & Argument
Is your thesis unified, arguable, and specific?
Paraphrase your thesis such that it reads, "In this paper, I will . . ."
Does your draft fulfill what you say it will? Why or why not?
Does your paper stick to the argument made in the thesis throughout? 

Organization of Main Points
List your main points, in order of presentation. Review each one.
Do any need to be expanded or condensed? Should any be eliminated?
Do any seem confusing or boring? Do they make you want to know more?
How well are your main points supported? What type of evidence do you use?

Style
Paragraph-level: 
· Which paragraphs seem to be most developed? Most interesting? 

· Which paragraphs need to be developed further? What's missing? 

· Is each paragraph focused and relevant to your thesis, or overall argument? 

Sentence-level: 

· Are your sentences varied in length, structure, and openings? 

· Does your sentence structure help you effectively transition between paragraphs and ideas? 

· Do your topic sentences clearly introduce the subject(s) addressed in each paragraph? (It may be helpful to limit yourself to one point per paragraph) 

· Identify sentences you feel are weak-they may be confusing, awkward, or uninspired. 

Word-level: 

· Mark words that are particularly effective as well as words that appear weak. 

· Do any words need to be replaced or defined? 

· Are your verbs active and vivid? 

· Do you vary your word choice throughout your paper? 

· Are any of your words potentially offensive, either to your intended audience or anyone else? 

Format:

· Does your draft meet the assignment's format guidelines, as outlined by your instructor? 


Audience
Define your audience. To whom are you writing? 
What assumptions have you made about your audience? Have you considered them in your arguments? 
How does your draft capture the interest of and appeal to your intended audience?
Make sure your language, tone, and argument are appropriate to the paper's context.

Conclusion 
Is the conclusion more than just a restatement of the introduction? 
Does your draft conclude in a memorable way, or does it seem to stop short or trail off?
Does the conclusion provide a sense of closure to the paper?

Final Thoughts
What are the main strengths and weaknesses of your draft?
What was the single most important thing said?
What do you want to know more about?
As a final check, look for typing or printing errors in your paper.
Preparing the Final Paper
1.
You will need to type the following items and assemble them in the order listed below:

A. Title Page

•Center the title of your paper one-third of the way  

  down from the top of the page.

•Center your name, your teacher’s name, the course/class

  name, and the date two-thirds of the way down. 

B. Formal Outline

•Remember your title and thesis statement at the top.

•Be careful with indenting.

•Double space only between main headings (Roman    

  numerals).

C. The Body of the Research Paper


•Double space the entire paper.


•Use left justification.


•Set your margins at one inch.


•Use a simple 12 point font, preferably Times New Roman.

D. Works Cited Page



•Arrange your entries in alphabetical order according to 



  the authors’ last names.



•Do not number your entries.



•Do not indent the first line on an entry.



•Indent the second and all subsequent lines of an entry 



  ½-inch from the left margin.



•Double space your entries.



•Do you have a book source, a magazine or newspaper

 

  source, and an electronic source cited in your works

 

  cited?


***Staple your research paper in the upper left corner.

2.
Check over your paper from start to finish.  Have you met all the


requirements?

3.
Are you proud of your final product?  If so, it is ready to submit.

Student Revising



   Student’s Paper: 





Research Paper Peer-Revisions 

I can.. peer-revise and give suggestions for improvement on my classmate’s research paper. 

Directions: Read through your partners research paper and answer the following questions. When you get back your research paper, look through the questions and make changes to your research paper that your partner had questions on.  

1. Does the title accurately tell the reader what your paper is about? 
2. Does the title and introduction catch your reader’s attention? How?
3. What does the opening paragraph accomplish?
4. Write down the thesis. Is it unified, arguable, and specific? 
5. Does the paper stick to the argument made in the thesis throughout? Which areas in the paper do not stick to the thesis?
6. List your partner’s main points in the order they appear in the paper. Do any need to be expanded or condensed?
7. Which paragraphs are the most developed? Which paragraphs need to be developed further?
8. Do the topic sentences of each paragraph clearly introduce the subjects addressed in each paragraph? Which ones need to be revised?
9. Are any quotations used incorrectly? Write down these paragraphs. 
10. Use the editing marks (located in the back of the room) to correct any spelling, grammar, or mechanics mistakes. 
I can…. write a research report on a topic of my choice using factual evidence to support my thesis

	

Research Paper Rubric
	Student
	Teacher

	Content/Ideas

· Thesis is clearly stated and appropriately focused in the introduction.

· Support is strong and credible, and uses resources that are relevant and accurate

· Details are relevant; quality details go beyond obvious and are not predictable 
	/15
	/15

	Organization

· An inviting lead draws readers in; satisfying conclusion leaves reader with sense of closure and resolution

· Title is original, reflecting content and capturing central theme

· Thoughtful transitions clearly show how ideas (paragraphs) 
	/15
	/15

	Voice


· Voice is appropriate for purpose/mode

· Author speaks directly to the reader in an engaging way that delivers purpose to the topic
	/10
	/10

	Word Choice/Fluency

· Words are precise and accurate; author’s message is easy to understand 

· Sentences have flow, rhythm, and vary in structure 
	/10
	/10

	Conventions

· Spent time revising and editing and is free or almost free or grammar and mechanics errors
· Write uses a correct tense throughout the paper
	/10
	/10

	Requirements

· Title page is correctly formatted and includes all pertinent information 

· Work is handed in on time
	/10
	/10

	Process

· Outline follows conventional rules and provides a very clear and detailed view for the research paper

· All sources have been documented using in-text citations. 

· Bibliography is included and has no errors or is almost free of errors


	/15
	/15

	Total Score 
	/85
	/85


I can…. write a research report on a topic of my choice using factual evidence to support my thesis

	

Honors Research Paper Rubric
	Student
	Teacher

	Content/Ideas

· Thesis is clearly stated and appropriately focused in the introduction.

· Support is strong and credible, and uses resources that are relevant and accurate

· Details are relevant; quality details go beyond obvious and are not predictable 
	/15
	/15

	Organization


· An inviting lead draws readers in; satisfying conclusion leaves reader with sense of closure and resolution

· Title is original, reflecting content and capturing central theme

· Thoughtful transitions clearly show how ideas (paragraphs) 
	/15
	/15

	Voice


· Voice is appropriate for purpose/mode

· Author speaks directly to the reader in an engaging way that delivers purpose to the topic
	/10
	/10

	Word Choice/Fluency

· Words are precise and accurate; author’s message is easy to understand 

· Vocabulary is powerful and engaging 

· Sentences have flow, rhythm, and vary in structure 
	/15
	/15

	Conventions

· Spent time revising and editing and is free or almost free or grammar and mechanics errors
· Write uses a correct tense throughout the paper
	/10
	/10

	Requirements

· Title page is correctly formatted and includes all pertinent information 

· Work is handed in on time
	/10
	/10

	Process

· Outline follows conventional rules and provides a very clear and detailed view for the research paper
· All sources have been properly documented using in-text citations. Credit is clear and fairly represented. 
· Bibliography is included and has no errors or is almost free of errors


	/15
	/15

	Total Score 
	/90
	/90


Grade 7 GWMS       46
- 46 -


